MpunoxeHue No5

K YyeTHOM NnoauTuKe
ana uenen 6oaXKeTHOro yyera

HOpﬂ)IOK BbIAAa49M MO OTYET ACHEKHBIX CPEACTB, COCTABJICHUA U
npeacraBJCeHUA OTIYE€TOB MMOAOTIYCTHBIMHU JIMNAMHA

1. O0ue monoKeHus
1.1. TTopsii0Kk ycTaHABIMBACT €IUHBIC ITPABUJIA PACYETOB C MOJOTYCTHEIMH JTUIIAMH.

1.2. OCHOBHBIMH HOPMATHUBHBIMH TIPABOBHIMH aKTaMH, HCIIOJb30BAaHHBIMU TPH Pa3padoTKe
Hacrosiero [lopsanka, aBistorcs:

- YKazaHue Ne 3210-Y;

- MHcTpyKuma Ne 157H;

- Mpukas MunHomHa Poccmm Ne 52H;

- NonokeHne 06 ocobeHHOCTAX HanpaBieHUsA PabOTHMKOB B CY*KeOHble KOMAaHAMPOBKY,
yTBepXAeHHoe MNoctaHoBneHMem MNpasutenbctea PP ot 13.10.2008 Ne 749.
2. ITopsaaok BbIIAYM IEHEKHBIX CPEACTB MO OTYET
2.1, JleHe)KHBIC CPEACTBA BBIAAIOTCS (IIEPEUMCIISIOTCS) MO OTYET:

- Ha a,CI,MMHMCTpaTMBHO-XO3HI>lICTBeHHble HYXAbl,;
- NOKpPbITHE (BO3Me|J.I,eHVIE) 3aTpPaT, CBA3aHHbIX CO CHY)‘KE6HbIMM KOMaHAMPOBKamu.

2.2. Tony4aTh MOMOTYETHBIE CYMMBI Ha aJMUHHCTPATUBHO-XO3SIMCTBEHHBIC HYXbl UMCIOT TPaBO
paboOTHHKHM, 3aMemarolye JODKHOCTH, KOTOphle TIPHUBEASHBI B  TIepedHe, YTBEPKIaeMOM
pactopsIINTENFHBIM aKTOM PyKOBOIAHMTEIS.

2.3. CyMMa JIGHSKHBIX CpPEJICTB, BBIIABAEMBIX IO/ OTYET OJHOMY JIMIy HA aJIMHHUACTPATHBHO-
XO3AMCTBEHHBIE HYX/IBI, C y4eTOM Tiepepacxofa e moxker mnpepbimats 100 000 (cto Teicsd) pyo.

2.4. JleHe)XHBIE CPECTBA IO OTYET Ha aIMHHUCTPATUBHO-XO3HCTBEHHBIC HYKIbI ITePEUUCIISIIOTCS
Ha OaHKOBCKHE JIE0ETOBBIE KAPTHI COTPYIHHUKOB.

2.5. MakcuMaibHBIH CPOK BBIJAYM JACHEXHBIX CPEACTB IO OTYET Ha aIMHHHUCTPaTHBHO-
XO35IICTBEHHBIE HYX bl cocTaBiigeT 30 KaJlleHOapHbIX THEH.

2.6. IlogoTdeTHpie CyMMBI Ha OCYIIECTBICHHE KOMAaHIUPOBOYHBIX PACXOAOB  BBIAAOTCA
pabOTHHKAM, COCTOSIIIIUM B TPYAOBHIX OTHOIIEHUSX, ITPHU HAIMPABICHUH B CIYXEOHYI0 KOMaHIUPOBKY B
COOTBETCTBHH C PACHOPSAUTEIEHBIM aKTOM PYKOBOIUTEIS.

2.7. ABaHCBHI Ha pacxoabl, CBA3aHHBIC CO CJ'Iy)Ke6HBIMI/I KOMaHAUPOBKaMU, NCPCUNUCIIAOTCA Ha
OaHKOBCKHE KapTbl COTPYAHUKOB.

2.8. [lns nomydeHust IeHEXKHbIX CPEICTB MO OTYEeT pabOTHUK 0(OPMIISEeT MMCbMEHHOE 3asIBIICHHE C
yKa3aHHEM Ha3Ha4yeHus aBaHca, pacuera (0OOCHOBaHMS) €ro pa3Mepa U CpoKa, Ha KOTOPBIM OH BBIAAETCH.
®dopma 3asBIEHUS IPUBEIECHA B IPUIIOKEHNH K HacTosmeMy [lopsaaky.

2.9. Ha 3asBieHun pa6OTHI/IKa YIIOJIHOMOYCHHOC OOJKHOCTHOC JIMIO IPOCTABJISICT OTMETKY O
HaJIn4un (OTCYTCTBI/II/I) Ha TCKYIIYIO AATy 3aJ0JKCHHOCTHU IO paHEC BbIJAHHBIM aBaHCaM. HpI/I HaJIn4uu
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HOpSIZ[OK BbIIa4YU IO OTUET ACHEKHBIX CPEACTB, COCTABJICHUS U MPEACTABJICHUS OTUETOB ITOAOTUYCTHBIMU JINLITAMU

3a paOOTHHKOM 3a0JKEHHOCTH YKa3bIBAIOTCSl €€ CyMMa U CPOK OTUYETa MO BBIAAHHOMY aBaHCY, CTABSTCS
JaTa ¥ MOANKMCH YIOJTHOMOYEHHOrO Juia. Eciu 3a0KEeHHOCTH HET, Ha 3asABJIEHHUU JIENaeTCsl OTMETKa
"3a10/IKEHHOCTh OTCYTCTBYET" C YKa3aHHEM JAThl U IPOCTABICHUEM MTOIMUCH YIOTHOMOUYEHHOIO JIMIIA.

2.10. PykoBoauTens B TeUeHHE ABYX pabouMX JHEH paccMaTpUBaeT 3asBIICHUE U YKa3bIBa€T Ha HEM
CYMMY BBIJaBaeMbIX (IIEPEUUCITSIEMBIX) O]l OTYET PAOOTHHKY JACHEKHBIX CPEIICTB M CPOK, Ha KOTODBIH
OHU BBIIAIOTCS, CTABUT MOAMMKCH U JATY.

2.11. Brigaua (nepeunciieHne) ACHEKHBIX CPECTB MOJ OTYET MPOU3BOJAMUTCS MPH YCIOBUH, YTO 3a
IOAOTYETHBIM JIMLIOM HET 3aJ0JDKEHHOCTH IO JIEHEXHBIM CpPEACTBAM, II0 KOTOPBIM HACTYIHJ CPOK
IIPEIACTABIICHUS OTYETA.

2.12. Tlepenaua BbIAaHHBIX (TIEPEYMCIICHHBIX) TOJ OTYET JICHEKHBIX CPEACTB OJHUM JIHIIOM
JIpyroMy 3aIpemacTcs.

2.13. B MCKIIOYMTENBHBIX CIy4asX, KOrja paOOTHUK C pa3pelieHUs PYKOBOIUTENS MPOHM3BEI
OIJIaTy pPAacXoJOB 3a CYET COOCTBEHHBIX CPEJCTB, HPOM3BOIUTCS BO3MEIIEHHE TaKUX pPacXOJOB.
OcHOBaHHMEM JUIsi DTOTO SIBISIETCSl aBAHCOBBIM OTYET PaOOTHHKAa 00 HM3PACXOJOBAHHBIX CpPEICTBAX,
YTBEPKJICHHBIA PYKOBOJAUTENEM, C IPUIIOKEHNEM MOJITBEPIKIAIOIINX JIOKYMEHTOB.

3. HOpﬂlIOK npeacTaBJaCHUusA OTYETHOCTH MOJOTYECTHBIMHA JIMIIAMHU

3.1. [lo wu3pacxof0BaHHBIM CyMMaM IIOJOTYETHOE JIMIIO TPEACTABISCT aBAHCOBBIM OTYET C
MPUIIOKEHUEM JIOKYMEHTOB, TTOATBEPKAAIOIIUX MTPOU3BEICHHBIE pacXobl. JJOKyMEHTHI, TPUIIOKEHHbBIE K
aBaHCOBOMY OTYETY, HYMEPYIOTCS IIOJIOTYETHBIM JIMIIOM B MOPSIJIKE UX 3aIIMCH B OTYETE.

3.2.0tyer mO pacxogaM Ha aJMUHHCTPATUBHO-XO3SMCTBEHHBIC HYXIbl MPEICTABISCTCS
MOJIOTYETHBIM JTUIIOM HE TI03/JHEEC OKOHYAHHS YCTAHOBJICHHOTO PYKOBOJUTEIEM CPOKA, HA KOTOPBIH ObLIH
BBIJIAHBI JICHEKHBIC CPEICTBA, HO HE Oosiee 3 pabodunx JHEH.

3.3. OT4er mo KOMaHANPOBOYHBIM PacXoJlaM MPECTaBISICTCS pAOOTHUKOM B CPOK, YCTAHOBJICHHBIN
PYKOBOAMTENEM, HO HE MO3JHEE TPeX pabounx JHEH CO AHS BO3BpAIICHUS M3 KOMaHIUPOBKH.

3.4. IomKHOCTHBIE  JIMIIA, OTBETCTBEHHBbIE 32 OQOPMIICHUE COOTBETCTBYIOIIUX  (DAKTOB
XO3UCTBEHHON KHM3HU, IPOBEPSIOT NPABUIBHOCTH OGOPMIICHHS OTYeTa, HAIMYue JIOKYMEHTOB,
MOJTBEPKIAFOIIIX TPOU3BEICHHBIC PACX0/Ibl, 000CHOBAHHOCTh PACXOJIOBAHUS CPEICTB.

3.5. Bce mnpumaraemple K aBaHCOBOMY OTYETY JOKYMEHTBI JOJDKHBI OBITh OQOPMIICHBI B
COOTBETCTBHHU C TPeOOBAHMSIMU 3aKOHOAATENbCTBA PD: ¢ 3amoiaHeHneM HEOOXOMUMBIX rpad, ykazaHueM
PEKBHU3UTOB, HATMYHEM TIOATHCEH U T.1I.

3.6. IIpoBepeHHBII OTUYET yTBEPXKIAET PyKOBOAUTENb. [locie 3Toro oTyer mpuHUMAETCS K YUeTy.

3.7. IIpoBepka 1 yTBEep)KICHNUE aBaHCOBOI'O OTYETA OCYLIECTBIISIFOTCS B TEUEHUE JBYX pabounx AHEH
MIOCJIE MPEACTABICHUS OTYETa ITOAOTYETHBIM JINLIOM.

3.8. CymMMbI IpEBBILICHUS] IPUHATHIX K yUEeTy pacxoJ0B HOJOTYETHOrO JIMIA HaJl paHee BBIAAHHBIM
aBaHCOM (CyMMa YTBEP>KAECHHOIO Iepepacxofa) NepeunciIsiioTcsi Ha OaHKOBCKHE ( 3apIUIaTHbBIE) KapThl
COTPYIHHKOB.

3.9. OcTaToK HEHCHOIB30BAHHOIO aBaHCAa BHOCHUTCS OAOTYCTHBIM JIMIIOM HE IIO3JHCC OHA,
CJICAYIOLICT O 3a AHEM YTBCPKACHUA PYKOBOJAUTECIIEM OTYUCTA.

3.10. Ecnii paOOTHHMK B yCTaHOBJIEHHBIH CPOK HE MPEACTABWJI OTYET WJIM HE BO3BPATHJI OCTATOK
HEHCII0Ib30BaHHOIO aBaHca, padoToAaTeNlb UMEET MPaBoO YyAEp)KaTh M3 3apaOOTHOM miaTbl pabOTHHKA

CYMMY 33JI0JDKEHHOCTH TI0 BBIJAHHOMY aBaHCY € COONIOIeHHEM TpeOOBaHMM, YCTAaHOBJIEHHBIX CT. cT. 137
n 138 TK PO.
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3.11. HpI/I YBOJIbHCHUH pa60THI/IKa, HUMCIOLICT 0 3aJOJDKCHHOCTD 11O MMOAOTYETHBIM CyMMaM, OCTAaTOK
3TOM 3a0JDKCHHOCTH YACPIKUBACTCA U3 IMPUINUTAIOIINXCA ITPU YBOJIbHCHUU pa6OTHI/IKy BBIILIAT.
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MpunoxeHue K MNopAaaKky BblAauYM No4 OTYET AEHEXKHbIX CPeACTB

(p0MKHOCTb, daMnanA, MHULMANLI PyKOBOANTENSA)

oT

(poMmKHOCTB, baMmnana, MHULMANLI PabOTHUKA)

3aasneHue
O Bblgaye AeHEeXKHbIX cpeacTB Nog oTyeT

Mpowy BblAaTb MHE NOL OTYET AEHeXHble CpeacTBa B pasmepe

py6.
Ha (yKa3aTb Ha3Ha4yeHWe aBaHca)
PacueT (06ocHOBaHME) CyMMbl aBaHca:
Hacpokgo" " 20 r.
" " 20 r. (noanucb paboTHMKA)
OTMeTKa 0 HATMYNH 3210/ KeHHOCTH Pemienne pykoBoauTelIsi 0 BbIiave AeHeKHBIX
PadOTHUKA MO paHee MOJY4eHHbIM aBaHCaM CpPeICTB MOoJ 0TYET
3a00JKEHHOCTD Brimate
(mmeetcs/oTCyTCTBYET) _ pyo.
Cymma 3a10/KeHHOCTH (TIpH Ha CpPOK 110 " " 20 T.
HaJIMIUH ) pyo.
CpoKk oT4eTa Mo BBIIAHHOMY aBaHCY
mn mn 20 1—‘.
(IOIKHOCTB) /| (gmommmce) [ (dbam (IIOaIHUCH) / (bamunus,
WINS, UHUIAAJIBI) MHUIUATIE])
n n 20 r' n n 20 r
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